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COVID-19 (CORONAVIRUS) POLICY
Reopening after lockdown

As a result of the huge efforts everyone has made to adhere to strict social distancing measures, the government’s 5 tests have been met, meaning the government is moving forward with modifying measures which have been in place.
From 15th June the government is asking secondary schools, sixth forms and further education colleges (including training providers) to offer some face-to-face support to supplement their remote education. 

The government is gradually increasing the numbers of children and young people attending schools and further education colleges. This decision is based on the latest scientific advice. By returning pupils gradually, education settings can initially reduce the number of children and young people in classrooms compared to usual and put protective measures in place to reduce risks. 
On this basis TTE is planning to reopen on the 15th June to a small number of learners.  

The H&S Manager has carried out a reopening after lockdown risk assessment. The risk assessment has been carried out using the latest government and specific Department for Education advice with regards to Covid-19. The safety of staff and learners is our utmost priority. This policy outlines the protective measures we are putting in place to reduce the risks of virus transmission. The H&S Manager will continue to revise the risk assessment and other health and safety advice for staff and learners in line with the latest government advice. 

TTE’s risk assessment and policy are available to the general public on request (as per TTE’s website). This policy, along with the risk assessment, will be sent out to staff, learners and partner companies via email.
To reduce the risk of transmission of the virus TTE will implement the following protective measures.

Planning and organising

· organise small class groups

· organise classrooms and other learning environments such as workshops and labs for those groups, maintaining a 2 metre space between seats and desks where possible

· refresh training plans 

· confirm and communicate the lessons and activities that will be delivered

· confirm lessons or classroom activities that will take place outdoors

· use the training plan and selection of classrooms or other learning environments to reduce movement around buildings

· stagger clocking in and out and changing times 

· stagger break times (including lunch), so that all learners and staff are not moving around the buildings at the same time

· stagger drop-off and collection times

· continue to supplement remote education with some face to face support for learners

· confirm who at TTE is clinically extremely vulnerable and clinically vulnerable and make plans for home working or training
Communicating our plans

· Tell staff, learners, parents, or any visitors, such as contractors who have coronavirus (COVID-19) symptoms, or who have someone in their household who does, not to attend the training facility 
· inform sponsors if one of our employees that have recently visited their site has coronavirus (COVID-19) symptoms or has tested positive or has been in close contact with someone who has symptoms or has tested positive

· tell clinically extremely vulnerable and clinically vulnerable people that TTE will be following the government advice on vulnerable people 

· tell parents that if their child needs to be accompanied to the training facility, only one parent should attend

· make it clear to parents that they cannot enter the site (unless they have a pre-arranged appointment)

· ensure learners and parents are aware of recommendations on transport to and from TTE 

· talk to staff about the plans (for example, safety measures, timetable changes and staggered arrival and departure times)

· communicate early with contractors and suppliers who will need to prepare to support our plans for opening

· discuss with cleaning contractors and staff the additional cleaning requirements and agree additional hours to allow for this

Internal and external email will be used by the management team to communicate and receive all manner of COVID-19 information and guidance, including policies and safety alerts/bulletins.

The two-way communication of information and news relating to COVID-19 is essential and will be achieved mainly via the various meetings that are held throughout all levels of the organisation. They comprise:
· Board and SMT meetings (H&S is first on the agenda in both meetings)

· the monthly meetings of our H&S committees 

· staff communication meetings with the CEO

· workshop inductions

· site inductions

· toolbox talks
Remote meetings will take place whenever it is possible.
The minutes of our H&S committee meetings are verbally communicated to the learners and to staff via internal email. Hard copies are also displayed on dedicated H&S notice boards and stored electronically on our staff intranet system for all to access and read.

N.B. When communicating the potential hazards, risks and methods of control, full account will be given for the age, inexperience, immaturity and low awareness of risk of young persons.

When open 

Keep cohorts together where possible and: 

· ensure that learners are in the same small groups at all times each day, and different groups are not mixed during the day, or on subsequent days

· ensure that the same Tutor/Training Officer and other staff are assigned to each group and, as far as possible, these stay the same during the day and on subsequent days, recognising for training providers there will be some subject specialist rotation of staff

· ensure that wherever possible learners use the same classroom or area of a setting throughout the day, with a thorough cleaning of the rooms at the end of the day. If it is possible seat learners at the same desk each day if they attend on consecutive days

For cleaning and hygiene:

· contractor cleaners and staff will follow the COVID-19: cleaning of non-healthcare settings guidance 

· ensure that sufficient handwashing facilities are available. Where a sink is not nearby, provide hand sanitiser in classrooms and other learning environments

· clean surfaces that staff and learners are touching, such as, desks, chairs, doors, sinks, toilets, light switches, bannisters, more regularly than normal

· ensure that all staff, learners, contractors and visitors: 

· frequently wash their hands with soap and water for 20 seconds and dry thoroughly

· clean their hands on arrival at the training facility, before and after eating, and after sneezing or coughing

· are encouraged not to touch their mouth, eyes and nose

· use a tissue or elbow to cough or sneeze and use bins for tissue waste (‘catch it, bin it, kill it’)

· ensure that bins for tissues are emptied throughout the day

· where possible, all spaces should be well ventilated using natural ventilation (opening windows) or ventilation units

· prop doors open only if they are not fire doors, and where it is safe to do so (bearing in mind fire safety and safeguarding), to limit use of door handles and aid ventilation

· keep in touch with suppliers about proportionate supplies of soap, anti-bacterial gel and cleaning products if needed

· there is no need for anything other than normal personal hygiene and washing of clothes following a day in an educational setting

Reduce mixing within the buildings:

· install a one-way circulation route, or place a divider down the middle of the corridor to keep groups apart as they move through the building where spaces are accessed by corridors

· stagger breaks to ensure that any corridors or circulation routes used have a limited number of learners using them at any time

· stagger lunch breaks – learners advised to clean their hands beforehand and enter in the groups they are already in, groups should be kept apart as much as possible and tables should be cleaned between each group. 

· ensure that toilets do not become crowded by limiting the number of learners and staff who use the toilet facilities at one time

Where possible use outside space:

· for breaks

· for meetings

· for outdoor education, where possible, as this can limit transmission

· outdoor equipment will only be used if learners ensure that it is appropriately cleaned between groups using it, and that multiple groups do not use it simultaneously. 
For shared rooms:

· use open spaces and canteen areas for lunch at quarter capacity. If groups take staggered breaks between lessons, these areas can be shared as long as different groups do not mix (and especially do not play sports or games together) and adequate cleaning between groups between groups is in place. 

· stagger the use of staff rooms and offices to limit occupancy

Adjust transport arrangements where necessary including:

· advise staff, learners to follow the Coronavirus (COVID-19): safer travel guidance for passengers when planning their travel

· ensure that transport arrangements cater for any changes to start and finish times

· ensure transport providers do not work if they or a member of their household are displaying any symptoms of coronavirus (COVID-19)

· make sure transport providers, as far as possible, follow hygiene rules and try to keep distance from their passengers

· communicate revised travel plans clearly to learners where appropriate (for instance, to agree pick-up and drop-off times)
Contractors and visitors: 
· ensure that contractors and visitors are given a COVID-19 verbal induction when they arrive on site
· carry out temperature checks using the thermometer. If they read above 37.5°C the receptionist is to inform the H&S Manager

Personal protective equipment (PPE) including face coverings: 

Public Health England does not (based on current evidence) recommend the use of face coverings in further education settings. Face coverings are required at all times on public transport (for children, over the age of 11) or when attending a hospital as a visitor or outpatient. They are not required in further education settings as learners and staff are mixing in consistent groups, and because misuse may inadvertently increase the risk of transmission. There may also be negative effects on communication and thus education.

TTE will not stop anyone from wearing a face covering and the H&S Manager will provide a face mask if someone request to wear one.

Learners and staff will not be encouraged to wear them even if 2 metre social distancing cannot be maintained. Face coverings are only needed in a very small number of cases including:

1. learners whose care routinely already involves the use of PPE due to their intimate care needs should continue to receive their care in the same way
2. if a learner or member staff becomes unwell with symptoms of coronavirus (COVID-19) while at the training facility and needs direct personal care until they can return home. A fluid-resistant surgical face mask should be worn by the supervising adult if a distance of 2 metres cannot be maintained. If contact with the learner is necessary, then disposable gloves, a disposable apron and a fluid-resistant surgical face mask should be worn by the supervising adult

If a learner or member staff becomes unwell with symptoms of coronavirus (COVID-19) while at the training facility:
· if a learner or staff member develops symptoms compatible with coronavirus (COVID-19), they will be sent home and advised to self-isolate for 10 days and arrange to have a test to see if they have COVID-19. They can do this by visiting NHS.UK to arrange or contact NHS 119 via telephone if they do not have internet access. Their fellow household members should self-isolate for 14 days. All learners and members of staff who are attending the training facility will have access to a test if they display symptoms of coronavirus (COVID-19), and are encouraged to get tested in this scenario

· if a learner is awaiting collection, they will be moved to a room where they can be isolated

· if they need to go to the bathroom while waiting to be collected, they will be asked to use a separate bathroom if possible. The bathroom will be cleaned and disinfected using standard cleaning products before being used by anyone else

· PPE will be worn by staff caring for the learner while they await collection if a distance of 2 metres cannot be maintained

· in an emergency, a member of staff will call 999 if they are seriously ill or injured or their life is at risk. They will be told not to visit the GP, pharmacy, urgent care centre or a hospital

· if a member of staff has helped someone with symptoms, they will not need to go home unless they develop symptoms themselves (and in which case, a test is available) or the child subsequently tests positive (see ‘If a learner or staff member tests positive for coronavirus (COVID-19) ’ below). They must wash their hands thoroughly for 20 seconds after any contact with someone who is unwell. Cleaning the affected area with normal household disinfectant after someone with symptoms has left will reduce the risk of passing the infection on to other people. Staff will follow the COVID-19: cleaning of non-healthcare settings guidance
If a learner or staff member tests positive for coronavirus (COVID-19): 
· where the learner or staff member tests negative, they can return to the training facility and the fellow household members can end their self-isolation

· where the learner or staff member tests positive, the rest of their class or group will be sent home and advised to self-isolate for 14 days. The other household members of that wider class or group do not need to self-isolate unless the learner or staff member they live with in that group subsequently develops symptoms

· as part of the national test and trace programme, if other cases are detected within the cohort or in the wider setting, Public Health England’s local health protection teams will conduct a rapid investigation and will advise TTE on the most appropriate action to take. In some cases a larger number of other people may be asked to self-isolate at home as a precautionary measure – perhaps the whole class, training facility or year group. If TTE is observing guidance on infection prevention and control, which will reduce risk of transmission, closure of the whole training facility will not generally be necessary

This policy has been written using the latest government and specific Department for Education advice:

Coronavirus (COVID-19): implementing protective measures in education and childcare settings
Any printed copy of this document other than the original held by the H&S Manager must be considered to be uncontrolled
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