Keyskills



Thi

The remaining five units are all works ed practical units, requiring you to
carry out specific tasks.






The evidence must ill help and advice

When your training officer feels you have compiled enough evidence he will assess
your portfolio and if he feels you have met the criteria, he will sign off the unit,
pertaining to what you have completed.

When he has signed off the entire portfolio this is assessed again by the IV. (Internal
Verifier)

It is then assessed again by the EV, (external verifier) from the awarding body.



Exa

Evide

You therefore cé but must

become accustomed t evidence for the

other portfolios.

Your training officer will help you with this, although after some practice it will
become evident.






Du at

You must orn at all

You do not
Overalls must be worn correctly.
No rolled up sleeves.
Fastened up the chest and not worn, tied around the waist.

Safety specs must be worn at all times.




If you e will

Your polo any other

\[0) ES.

Any trainee using a mobile phone except during lunch breaks, for any reason including
texts or even as a calculator — will have the phone confiscated. Your phone will be
returned at 4.35 and not before. For persistent offenders you will not be allowed to
bring your phone on site at all.



To ensure tools ar cupboards locked.

Machines turned off and isolated.
Check the areas and ensure duties have been carried.
Complete the end of day closure form.

There is to be no horn or halo selection by the team leader.




Classrooms brushed and chairs replaced tidily.

Centre aisle and safe area brushed.
Library .
Toilets.
Canteen.
Outside areas.

The areas are cleaned each and every day and in addition the internal areas are mopped
twice per week.




Each train am leader.

The choice is made alphabetically



For time
leave o

All forms

the

mplete a
officer.

ice board.



If you lose the

nce is

replacements.



You do n g them

Tea breaks and | ro.ta which you

Disciplinary action will be tak tly returning late from lunch.
Your training officer does not expect to have to come and get you!

RETURN ON TIME.




Scientific calculator.

We do not supply them.



Any practical joke in the workshop or

classroom areas, or damage to, or t property, will result in disciplinary

action, to the point were you may lose your apprenticeship.







